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PURPOSE

The purpose of this policy is to establish guidelines for personnel to begin and complete driver training. This process is designed to develop safe and competent drivers of emergency vehicles. Operating department vehicles is a privilege that is subject to annual review.  

Definitions

Driver Training Form (Blue Sheet) - A form designed and provided by the department that outlines the objectives that need to be completed for each specific vehicle. 
Driver Certification Specialist – An individual or individuals that are qualified and authorized by the chief of department to complete the final road test once all the objectives on the driver training form have been completed.
Procedure

1. All drivers of department apparatus shall be a minimum of eighteen (18) years of age to request driver training permission.

2.  Authorization will be dependent on the driver’s crash and conviction history as well as experience operating a motor vehicle. 
a. The effect that the driver’s history has on the trainee will be at the discretion of the chief based on the extent and timeline of convictions and crashes. 

3. All personnel must have documented that they have reviewed the sections of Title 29-A that relate to the operation of emergency vehicles and privately-owned vehicles operated by Fire-Rescue members responding to calls. 

4. In accordance with Maine Bureau of Labor Directive 24-11 the department will complete a driver’s license history review of license status and history at least once a year or if there is a suspicion of or report of an infraction, change in license status. The chief of department will review the license status and approve or revoke the employee’s privilege to operate department vehicles-based history of crashes or convictions.  
5. All personnel shall complete an Emergency Vehicle Operator’s Course before being certified to operate the apparatus. 
6. The person requesting to begin driver training shall submit a driver training form to the chief’s office for approval to start the training. 
7. After the form is signed it will be returned to the employee to start the training process. It will be the employee’s responsibility to possess and maintain this blue form for the duration of training. 
8. The initial review of the form, that apparatus and a road trip with the apparatus being trained on will be conducted with the trainee and an officer of the truck.

9. Once the initial review and road trip has been completed, the trainee may complete the training objectives with an employee that is cleared to operate that vehicle and is willing and able to provide the training. 
10.  All driver training hours will be documented on a yellow training sheet for credit and pay. 
11. When all the objectives have been met and competency has been reached the trainee will again meet with an officer of the truck for a final review. If the officer agrees that all objectives have been met and the trainee is competent to operate the vehicle then a final road test will be completed with a driver certification specialist.
12. If the trainee successfully completes the final road test the driver certification specialist will sign the driver training form and complete a separate driver certification/recertification form. 
13. The trainee will be considered cleared to operate the vehicle once signatures have been obtained from the trainee, the station captain, and the driver certification specialist.
14. All signed forms will be submitted to the chief of department for review and signature. 
15. All vehicle operators will be subject to the driver’s recertification policy.
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